
Guide on 
Filling up of Permit Form
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Scenarios during Permit Application
1. Developer appoints Main contractor and Project QP

2. Developer appoints Main contractor who appoints Project QP (D&B)

3. Specialist builder engaged by Main Contractor under Project QP

4. Sub-contractor engaged by Main Contractor with different PE who is engaged 
by sub-contractor

5. Sub-contractor engaged by Main Contractor under project QP

6. 2nd contractor (e.g for demolition works) engaged by Developer directly
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Does sub-contractor
need to apply 

Permit?

Principles :
1. Builder is only appointed by Developer

2. QP(S) is appointed by Developer or Builder 

For PE engaged by the 
sub-contractor, how will 
he be appointed in the 
Permit since there is no 

sub-contractor to 
appoint him?

Questions
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3. Specialist builder engaged by 
Main Contractor under project 
QP

 Do not need a separate Permit. 
 Submit appointment of 

Specialist Builder form. 

2. Developer appoints Main 
contractor who appoints 
Project QP (D&B)

 Apply Permit with Developer, 
Main Contractor and Project QP 
appointed by Main Contractor 

1. Developer appoints Main 
contractor and Project QP

 Apply Permit with Developer, 
Main Contractor and Project QP 

6. 2nd contractor (e.g for 
demolition works) engaged by 
Developer directly

 Apply Permit with Developer, 
the 2nd contractor engaged by 
the developer and Project QP.

 Do not need to apply if the 2nd

contractor is novated to be 
under Main contractor before 
applying permit.

5. Sub-contractor engaged by 
Main Contractor under Project 
QP to carry out non-specialist 
building works

 Do not need a separate Permit.

4. Sub-contractor (for non-
specialist building works) 
engaged by Main Contractor 
with different PE who is 
engaged by sub-contractor

 Apply Permit with Developer, 
Main Contractor and PE as QP(S) 
appointed by Main Contractor*

* PE do not have contractual relationship 
with main-con, but can still be appointed by 
main-con to supervise the sub-con works.

Summary of Different Scenarios
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Permit Form
Leave Blank if QP(S) and QPGeo(S) 
is appointed by Builder

Name of Builder in this permit
*Note: this is firm name

Declaration By Developer

Same Developer or Builder that 
appoints him in this permit
*Do not fill up sub-contractor

Declaration By QP(S) & QPGeo(S)
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Permit Form:

Adobe Acrobat 
Document
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Signed by Builder TC
*It is not to be fill up by Sub-Con

Leave Blank if QP(S) and QPGeo(S) 
is appointed by Developer

Declaration By Builder 
(Fill up by the builder appointed by 
developer in page 2)

Fill up only if the builder is also a 
Specialist Builder for the project, 
OR if the builder has appointed 
Specialist Builder at the time of 
permit application.
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Permit Form
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Appointment of Specialist Builder Form

Appoint SB(I&M) for GBW here

Developer to appoint Main Contractor as 
builder (for him to appoint other 
specialist builders)

Explanation Note that SB(I&M) for GBW 
can only be appointed by Developer
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Appt of Specialist 
Builder Form:

Appointment By Developer

Adobe Acrobat 
Document
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Main contractor to appoint the 
SBs here
*Note: firm names

For Main contractor to appoint 
himself as SB if he is also one
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Appointment of Specialist Builder Form
Appointment By Builder
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LU Form

LU form shall be submitted for 
• Plan approvals;
• Any application, notification or 

documents by QP on developer’s 
behalf

• When there is a change of parties 
(QP/AC/builder) for the project

• Permit applications, for builder to 
declare he is engaged directly by 
the developer.

The LU authorization shall continue to 
be in force for the project. (no need to 
repeatedly submit the same form 
every submission but good to have)
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When shall LU form be submitted?
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Scenario 2: If QP, QP(Geo) that makes the
plan submission is appointed by Builder

Scenario 1: If QP, QP(Geo) that makes the
plan submission is appointed by
Developer

- Builder will fill up Section C. In addition, 
Developer need to appoint the builder in 
Section B.

- If there is AC, AC(Geo) for the project, they 
are appointed by Developer only (in Section 
B)

- Developer will fill up Section B.
Appointment of builder need not be fill up 
as the builder may not have been engaged.

- If there is AC, AC(Geo) for the project, they 
are appointed by Developer only (in Section 
B)
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LU Form


